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MKOY CII Ne 2 r. CepadhumoBuua Hupextop MKOYCLLI Ne 2
ITporokon Ne 1 ot 30.08.2024 r. L Cepag)mMOBHHa
3.A. buprokosa

s
[Ipuka3z Ne 191-o1
ot «30» aBrycra 2024 r.

IIO[)H,I[OK 03HAKOMJICHHSA YHACTHHKOB 06p33OBaTe.ﬂbHOFO npouecca ¢ J0KYMEHTaMH

MyHHUHNANbHOE KA3eHHOe 0011e00pa3oBaTeibHOE YUpeKIeHHe cpeaHss mKoaa Ne 2
r. Cepadumornya Boarorpaackoii obnacru,
B TOM YHCJ/Ie, IOCTYNAKINHX B Hee JIHI

1. Obmue monoKeHHst

1.1. HacTosumuii nopsanok pa3padboTaH B cOOTBETCTBHHU c 1. 18 u.1 ¢T. 34, u. 2 cT. 55 @enepanbHOro 3aKkoHa OT
29.12.2012 Ne 273-03 «O6 obpazoanuu B Poccuiickoli @enepaunny», [Topsakom npueMa Ha obyueHHe Mo
o0pazoBaTe/lbHbIM NPOrpaMMaM Ha4ILHOTO 00IEro, OCHOBHOro 0011ero U cpeaHero obliero oopazoBaHu,
yTBepKAeHHOro npukazoM Munnpocseienus PO ot 02.09.2020 Ne 458, moctanosnenueM I Ipasutenscrsa
P® or 20.10.2021 N 1802 "O6 yrepxneHnuu IIpaBun pasmelneHHs Ha OQHLUMANBHOM caiiTe
obpazoBartesibHOH OpraHuzanuu B HHOOPMalHOHHO-TeIeKOMMYHHKAIMOHHOH ceTH "MuTepHer” 1
oOHOBIeHHS HHpOpMAITHH 00 00pa30BaTEILHOI OPraHU3alliH, a TaKKe O MPU3HAHUH YTPATHBIIHMH
CHJTY HEKOTOPBIX aKTOB H OTIENbHBIX MONOKeHHH HeKoTophiX akroB IIpaBuTtensctBa Poccuiickoii
Menepanun”, [lpukazom Pocobpuanzopa ot 14.08.2020 N 831 "O6 yreepxnenun Tpebopanmii K
CTpyKTYype o¢HIHaIbHOrO caidta o0pa3oBaTeNbHOM OpraHH3alMd B  HH(OPMAalHOHHO-
TeJIEKOMMYHHKaMOHHOH ceTd "HMuTepHer" u dopmary npeacTaBieHHs HHGOpPMALUH", yCTaBOM M
JIOKalbHBIMH ~ HOPMATHBHBIMH akTamMu o0pa3opaTensHO#M opranmsammd  MKOY CHI Ne 2 r.
CepadumoBnua Bomrorpanckoi o0nacti v peryaupyeT NOpsAAOK 03HAKOMIIEHHS 3aHHTEPECOBAHHbIX JIMLI, B
TOM YMCJIE MOCTYNAOLIMX B Hee, C JOKYMeHTaMH 00pa3oBare/bHO opraH13alliy, B paMKax OTBEJEHHBIX HM
KOMIIETEHLIH.

1.2. TTopsiok siBNIsieTCs JIOKATbHBIM HOPMaTHBHBIM aKTOM 00pa30BaTeIbHOM OpraHH3allky.
1.3. Anpec HaxoKIeHHs JOKYMEHTOB 00pa3oBaTeIbHOM OpraHu3alliu:

2. llesn o3HaKOM/IEHHS ¢ JOKYMEHTAMH 00pa30BaTe/bHOM Opranu3anum

2.1. LlenaMu 03HAKOMIICHHSI 3aHHTEPECOBAHHBEIX JIHI[ ¢ JOKYMEHTaMH 00pa3oBaTellbHOi
OpraHH3aIHH SBIISETCS:

- HCIIOJIHEHWE HOPM JeHCTBYIOIIEro 3aKOHOJATENbCTBA, B YaCTHOCTH TapaHTHPOBAHHOIO
Ipapa Ha [OJTyYeHHe JOCTOBEpHOI HHPOPMAIMHK O IeATEeIbHOCTH 00pa30BaTEbHON OpraHH3alluy;

- Oprasuzanus 3(QQEeKTHBHOTO BBIMOIHEHHS YCTABHEBIX 3aad OpraHH3alliH;

- obecrieueHre BO3MOKHOCTH 3aHHTEPECOBAHHBIM JTHIIaM B O3HAKOMIIEHHH € JIOKYMEHTaMH
00pa3oBaTeNbHOM OpraHu3anuu B 1H000€e BpeMs.

2.2. B coorBerctuH ¢ 11. 18 u. 1 c1. 34 MenepansHoro 3akoHa ot 29.12.2012 Ne 273-03 «O6
obpasoBanun B Poccuiickoit ®Penepaunm» oO0ydaromMMCs IPEAOCTABIAIOTCA MpaBO Ha
03HAKOMJICHHE CO CBHCTEIECTBOM O TOCYNAPCTBEHHOH perucTpanuu, ¢ yCTaBoM, CO CBEICHHAMHE O
JlaTe Npe0CTaBICHHUSA H PETHCTPAIIHOHHOM HOMepe JIHLIEeH3HH Ha OCYIIeCTBIeHHe 00pa3oBaTe/IbHON
JIEATENLHOCTH, CBHIECTEILCTBOM O TOCYOAapCTBEHHOH aKKpeauTaluu, ¢ y4eOHOH JOKyMeHTalHeHn,
IPYTHMH JTIOKYMEHTaMH, PerJIaMeHTHPYIOIHMH OPraHH3alHIO i OCYHIECTBIEHHE 00pa3oBaTebHOl
JesATeNLHOCTH B 00pa3oBaTeIbHOH OpraHu3aluy.



2.3. B cootsercTBHH ¢ 11. 3 4. 3 cT. 44 MenepanbHoro 3akona ot 29.12.2012 Ne 273-03 «06
obpasosanun B  Poccuifickoit ~ @enmepamwm» — pomMTenH  (3dKOHHBIE  HPENCTABHTEINH)
HECOBEPIICHHOJIETHUX O0YYaloIMXCsd HMEIOT IIPaBO 3HAKOMHTBCS C YCTABOM OpraHH3alliH,
OCYILECTBIISIOLIEH 00pa30BaTelbHYIO NeATeNIBHOCTh, CO CBEJEHHAMH O JaTe NpEeJOoCTaBJIeHHs H
PErHCTPALMOHHOM HOMEpPE JIMUEH3MM Ha OCYIIECTBIECHHE 00pa3oBaTebHONH eATeILHOCTH,
CBH/CTEJILCTBOM O TOCYMApCTBCHHOW aKKpeIUTaluH, ¢ y4eOHO-IPOrpaMMHON JOKYMEHTAIHEH W
APYTHMH JIOKYMEHTaMH, PETIaMEHTUPYIOIMMH OPraHU3aIHIO0 H OCYIIeCTBIIEHHe 06pa3oBaTelLHOM
NEATEeIbHOCTH.

2.4. Konuu yKa3aHHEIX JOKYMEHTOB Pa3MeIIaoTCsA Ha caiite 06pa3oBaTeibHON OpranH3aim
B ceTH MHTEepHeT Mo ampecy:

3. Ilopsiaok 03HAKOMJICHHSI ¢ JOKYMEHTAMH 00pa30BaTeAbHOMH 0pranu3aliuu pH
npHeme Ha o0y4eHue

3.1. Ilpu mpueme pebGenka Ha oOydeHHe B 06pa3oBaTellbHYI OpPraHH3alHI0 €ro poauTeNneit
(3aKOHHBIX MpeJCTaBUTENEH) 3HAKOMAT ¢ JHLEH3MeH Ha OCylecTBIeHHE 0Opa3oBaTeNbHOM
JEATENBHOCTH, CBUACTENLCTBOM O IOCYJapCTBEHHOH aKKpeJWTAllHH, YCTABOM 00pa30oBaTeNbHOMN
OpraHu3alHu, O YeM [eaeTcsi COOTBETCTBYIOMIAs 3alUCh HA 3asBICHHH O MpHeMe peOeHKa B
00pa3oBaTeNbHYIO OPraHH3alliio, 3aBEPAEMYIO TIOMHCHIO 3asBUTEI.

3.2. OHOBpPEMEHHO 3alOJHACTCS M IOANHCHIBAETCS MUCBMEHHOE COTIacCHe 3asBHTENS Ha
00paboTKy MepCOHANbHEIX JAHHBIX 3aSBHTENS U IEPCOHAIBHEIX JAHHBIX peGeHKa, peICcTaBiaeTcs
HHpOpMALMA O MecTe XpaHeHHs JIOKYMEHTOB, 3aTPAarMBalOIIMX HHTEPEChl YYACTHUKOB
00pa30oBaTeIbHBIX OTHOIICHUH H NOPAIKOM 03HAKOMIIEHHS C HEMH.

3.3. Ilpu npueme Ha 00y4yeHHe B MEepBBIil Kilace 06pa3oBaTebHas OpraHu3alys pasMelaeT
Ha ouuManbHoM caiite B cetd VHTepHeT HHpOPMAIHIO, NPEAYCMOTPEHHYIO JIeHCTBYIOIHMM
3aKOHOIATEIbCTBOM:

- HM3JaBaeMblii He Mo3fHee 15 MapTa Tekyllero roja pacrnopsAuTeNbHBIA aKT opraHa
MECTHOT0 CaMOYIIPaBJIeHHs MYyHHIHNAILHOrO paifoHa, MyHHIHIIATBHOTO OKPYra HIIH TOPOICKOTO
OKpyra [0 PeIIEHHIO BOIIPOCOB MECTHOIO 3HaYeHHs B cepe 00pa3oBaHMsI UK PACTIOPSIAUTEIbHbIH
aKT opraHa MCIIOJNHHTENLHOH BnacTH cyObekTa Poccuiickoli ®enmepamuu, OCYIIECTBISIONETO
rocylapCcTBEHHOE ympaBiieHHE B cdepe oOpazoBamus, O 3aKpemjieHHH 00pa30BaTENbHBIX
OpraHH3alMi 3a COOTBETCTBEHHO KOHKPETHBIMH TEPPUTOPUIMH MYHHLMIAIBHONO paiioHa
(MyHHIMIATBHOTO OKPYTa, TOPOACKOT0 OKpyra) uinu cyonekta Poccuiickoit Deepaiuu B TeYeHHE
10 xaneHapHbIX JHE ¢ MOMEHTA €ro M3IaHus;

-noApoOHy0 HHGOPMALHUIO O MpaBWiIaX M crnocolax MoJa4yM 3asBIEHHS O I[pUEME Ha
oby4yeHHe Mo IporpamMMaM, pealn3yeMbIM 00pa30BaTelbHOH opraHu3annei, GOopMbl U CrOCOOBI
NOJY4YeHHUs JOTIOTHHUTENLHOI HHOpMAMK U KOHCYJIbTALUI;

- IpuKa3 o IpueMe Ha oOydeHue no 00pa3zoBaTeNbHBIM NMPOTrpaMMaM, pPeaTH3yeMbIM B
00pa30BaTeNbHOM OpraHU3auy;

- HHYI0 HH(DOPMALHUIO, pa3MeleHHe KOTOpoil TpedyeTcsi B COOTBETCTBHH C IEHCTBYIOIINM
3aKOHOJATEIbCTBOM, AaKTaMH OpraHoB, pEalH3yIOUIHX TOCYJapCTBEHHYI0 00pa30BaTeNbHYIO
TOJUTHKY.

3.4. KnaccHple pYKOBOIMTETH M JpyrHe, YIOJHOMOYEHHbIE  AJMHHHCTpAIlHei
o0pa3oBaTenbHON OpraHu3anuy Jsuna, HHOOPMHPYIOT OOY4YaroIIMXcs, poguTeNnel (Ui, HuX
3aMEHSAIOIINX) O HPHHATBHIX JOKATBHBIX HOPMATHBHBIX aKTaX Ha KJI4CCHBIX 4Yacax, CoOpaHusx
oOyyaroIuxcs, poAHTENBLCKHX coOpaHusix. B mpoTokojax MmpoBOMMMBIX MEPONpPUSTHH JenaeTcs
OTMETKa 00 O3HAaKOMJICHMH IIPUCYTCTBYIOIIMX C JOKYMEHTAMH WIH TIPHJIaraercs JIHCT
IPHCYTCTBYIOIIUX € UX COOCTBEHHOPYYHBIMHU MOAMHUCAMH.



4. [Topsimok 03HAKOMIEHHS ¢ JOKYMeHTAMH 00pa30BaTeIbHOH 0PraHu3aluy MpH
npueMe Ha padoTy

4.1. Ilpu npuéme Ha paboTy B oOpa3oBaTeNbHYIO OpraHusanuio padorojmarens 00s3aH
03HAaKOMHTH paboTHHKA IO MOAMMCAHUSA TPYIOBOTO IOTOBOpA CO CICAYIOMMMH JIOKaIbHBIMU
HOPMATHBHBIMHU aKTaMH, HEIIOCPEICTBEHHO CBA3aHHBIMHU C €r0 TPYIOBOH NEATENBHOCTHIO (4. 3 CT.
68 TK PO):

- JOJDKHOCTHAA HHCTPYKIIHA]

- IpaBUJIa BHYTPEHHEr 0 Tpy10BOro pacnopsaka (4. 3 ct. 68 TK PD);

- KOJEKTUBHELIM 10rOBOpP;

- nojoxeHue 06 omnare Tpyaa (cr. 135 TK P®D);

- IIpaBUJIa H UHCTPYKLHA 10 oXpaHe Tpyaa (ctT. 212 TK P®);

- IpaBHJIa XPAHEHHS H UCIOIb30BAHHS MEPCOHATBHBIX JaHHBIX paboTHHKOB (cT. 87 TK P®);

- HMHBIE JIOKANbHBIE HOPMATHBHBIE AaKThl, HEIOCPEICTBCHHO CBA3aHHBIE C TPYAOBOMH
NEATENBHOCTBIO IPHHUMAEMOro Ha paboTy.

4.2. QaxkT 03HAKOMJIEHHs NPUHUMaeMOro pabOTHHKa C JOKyMeHTamMHu o0pa3zoBaTelbHO
opranu3anuu GUKCHpyeTcs THYHOM MOIHCEI paboTHHKA.

S. Iopsa/10K 03HAKOMJICHHS ¢ TOKYMEHTAMH 00pa30BaTeIbHOIl OPTraHH3AIHH B HHBIX
caay4asx

5.1. Osnakomiienue ¢ JOKyMEHTaMH 00pa30BaTelbHOH OpraHM3allMH 3aHHTEPEeCOBAHHBIX
JIHLL, MOYKET IPOUCXOUTE: B ClIeAYOMHX GopMax:

- HEMoCpeJCTBEHHOr0 MH(GOPMHUPOBAHUS NMPH JIMYHOM IPUCYTCTBHH 3aWHTEPECOBAHHOIO
NHLA;

- HallpaBJIeHHs KOIIMH JOKYMEHTA 3JIEKTPOHHOH MOYTOH Ha aJipec 3aMHTEPECOBaHHOIO JIMLA,
CpEACTBaMH MOOMIIEHOI CBSI3H HIIHA SNEKTPOHHOIO ,I[OI{YMCHTOO6OPOTEI OpraHusalnH, eclIH
MocjaeHee JOCTYITHO 3aHHTEPECOBAHHOMY JIHITY;

- HaIlpaBJIEHUs KOMUH JOKYMEHTA B (JOpPME [MOYTOBOIO HIIM TeJerpad)HOro OTIPaBIeHHS.

5.2. ®aKT HanpaBICHUs 3aHHTEPECOBAHHOMY JIHILY JOKYMEHTA (€10 KOnuH) o0pazoBaTenbHOH
OpraHHM3allii pacleHUBAETCs KAk HaJJIeKallee BBHINOJIHEHHE O0O0A3aHHOCTEH 110 O03HAKOMIIEHHIO
3aUHTEPECOBAHHOTO JIUI[A ¢ JOKYMEHTOM.

5.3. B cnywasx mpueMa Ha paboTy, M3MEHEHWH YC/IOBHIl TpyIOBOrO J0Or0BOpa, MHEIX,
BO3HUKIIAX TIpH OOCTOATENLCTBAX, TpPeOYIOIMX JHYHOTO O3HAKOMIEHHSA C JIOKYMEHTOM
o0pazoBarenbHOIl OpraHM3aluy, 3aHHTEPECOBAHHOE JIHIO IIPUIJIAIIAETCS B COOTBETCTBYIOILYIO
CTPYKTYPY OpraHH3alluH IS O3HAKOMJIEHHS C IOKYMEHTOM H €ro IOJITHCAHHUS.

5.4. CoTpynHHK, NpPOBOAALIMH O3HAKOMJIEHHE C JOKYMCHTOM, JOJDKEH OOECHEeudTh
3aHHTCPECOBAHHOMY JIHIIY BO3MOYKHOCTB MOJIYYeHHs KBAIHM(HUIIMPOBAHHBIX Pa3bsICHEHHH IIO BCEM
BO3HHKIINM B XOJI€ TPOYTEHHS JOKyMEHTa BOIIPOCaM.

5.5. ®akT 03HAKOMIIEHHS ¢ JOKYMEHTOM (uKcHpyercst InGo Ha KONHUH JOKYMeHTa, THOO B
IpUIaraéMoM K HEMY JIMCTY O3HAKOMJEHHsA, JNHOO B JKypHale O3HAKOMIIEHHH C JIOKAIbHBLIMH
HOPMaTHBHLIMH aKTaMH 00pa3oBaTenbHOI OpraHu3aliH.

5.6. 3anuch 00 03HAKOMIIEHHH C JOKYMEHTOM JOJDKHA COAEPKaTh CIeAyIOHe PEKBH3HTLL:
HAMMEHOBAHKE TOJDKHOCTH JIMIA, 3HAKOMHBILIETOCS C JOKYMEHTOM; €ro IOJMHCh; paclIH(ppoOBKY
[IOJTIUCH; 1aTy O3HAKOMIICHHS.

5.7. B cnydae oTkaza nuua oT Noanucd o0 O3HAKOMIICHHH ¢ JOKYMEHTOM, JOJDKHOCTHOE
nuno, 00g3aHHOE MPOBOJUTH TAKOE 03HAKOMJIEHHE, COCTABJIsIeT akT UITH JelaeT COOTBETCTBYIOIIYIO
OTMETKY B CHCTEME JJICKTPOHHOrO JTOKyMeHTooOopoTa, 0 4eM cooOINdercs 3auHTEPECOBAHHOMY

JHLLY.



5.8. B ciyyasx BHECEHHS H3MEHEHHH M [ONOJHEHHH B JOKYMEHT, 00yCIOBJIEHHBIX
H3MEHEHUSAMH B 3aKOHOIATEIHCTBE MJIH PEIIeHUAMH YIIOJIHOMOYEHHBIX OPraHOB HIIH JOKHOCTHBIX
JIHT, TPOM3BOJMTCSA O3HAKOMJICHHE 3aMHTEPECOBAHHEIX JHII C HOBOH pelakiuued nokymeHTa. I1pu
sroM (hakT O3HAKOMJIEHHS C H3MCHEHHSAMH H JONOJHEHHSMH, BHECEHHBIMH B JIOKYMEHT,
(HKCHpYETCS B TOM K€ IMMOPSIKE, YTO 03HAKOMJIEHHE ¢ HOBBIM JOKYMEHTOM.

5.9. JIoKyMEeHT HJIH €ro KOMHs, CBHAETENbCTBYIOIIME 00 O3HAKOMJIEHHH COTPYAHHKA C
JOKYMEHTaMH, KacaloUIUMHCA €ro JHYHBIX TPYAOBBIX HJIH MHBIX, BO3HHUKIIUX B Ipolecce
BBIIIOJIHEHHUST TPYIOBOH (YHKIIMH OTHOIIEHHIH, XpaHHTCS B JIMYHOM Jlelle  COTpyAHHKA
o0pa3oBaTeNbHOH OpraHu3aliH.



